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[TOJIOXKEHUE

O MEPCOHANBHBIX TAHHBIX PabOTHUKOB MyHHLMMATBHOTO GIOMKETHOIO A0MIKOABHONO
00pa3oBaTeIbHOrO YupexIeH s «1eTCKHit can «Jlanapim» ¢. MameTbeBo

1. OGuee nonoxenue

A I.1. Hacrosimee nonoskenme onpenenser TpeGoBaHHe K NOPsAKY NOyYeHHs, XpaHEHHs!
ot o HCTIOJIb30BaHKS W Nepeaayn (nanee - 06paboTKe) NEPCOHATBHBIX TaHHBIX paboTHHKOB

by

MyHHuMnanbHOro 610KeTHOro 0MKOMBHOTO 00pa3oBaTeIbHOrO YUpeskaeHHs
AJtbmeTheBckoro paitona MBJI0Y «Jl/can «Jlanapimy c. MameTseso ([lanee — MBJ1IOV).
1.2. TepconanbHbie naunbie paGoTHHKa — 5T0 uH(opmaums , Heo6xoaumas paGotoaarenio B
CBA3H C TPYI0BLIMH OTHOLICHUSMH H KaCaKOLIHECs KOHKPETHOrO paboruuka (TK P® LT
85).
I.3.Tlepconanbble nanHbIe paGoTHMKa CONEPKATLCSA B OCHOBHOM JJOKYMEHTE 11€pPCOHAIBHOTO
yuera paboTka — IMyHOM fene paboTHUKA. JIMYHOE JE0 COCTOUT U3 ClIeIyIOLINX

pas/iesnos:
1.3.1. AuxerHoe Guorpaduyeckue u XapaKTepH3yIOLLHe MaTepHaIbl K KOTOPBIM
OTHOCSTCS :
- aHKeTa;
- aBToGHOrpadus;

-KOMHs 10KyMeHTOB 06 06pasoBanuu;
- kaprouka opmsr T2;

- PE3YNIbTaThl MEAMLIMHCKOrO 06C/IeI0BaHUS HA MPEAMET FOJHOCTH U
OCYIIECTB/ICHHIO TPYNIOBBIX 06S3aHHOCTEH (115 pAia NOKHOCTEH):
- 3asB/IeHHe paboTHHKa O MpHeMe Ha poGoTy
- KOMHs MpHKa3a o npueme Ha paboTy:
- TPYAOBO# 10roBop;
- AOKYMEHTBI, CBA3aHHbIC C IEPEBOJIOM, M NepeMelleHreM paboTHHKa (KOnus
TNPUKa30B, 3asBieHUe pabOTHHKA M T.11.)
- BBIMMCKH (KOMHH) U3 IOKyMEHTOB O NPHCBOEHUH TOUETHBIX 3BAHHH. YYEHOM
CTENEHH, HarpaKACHUH roCyIapCTBEHHBIMU HArpa/laMu;
- KOTIMM Harpa/iHbiX JTMCTOB
1 - aTTECTAllMOHHBIE JIUCTHI;
- KOIWHK NPHKA30B O MOOLIPEHHIO B3bICKAHHSAX;
- XapaKTepPUCTHKH U PEKOMEHIATE/bHBIE TUCHMA;
- 3adAB/ICHUs pabOTHHKA 06 YBOJIbHEHHUH;
- KOMHMs NpuKasa 06 yBoJbHEHHH, APYrHe TOKYMEHTbI HAX0KIEHHE KOTOPBIX B
JIMYHOM Jiesie Oy et 1esrecoo6pasHbimM

— KOTIHS TIpUKa3a 00 YBOJILHEHHUH; — JIPYTUE IOKYMEHTBI, HAX0XK/ICHHE KOTOPBIX B JINYHOM Jielie OyJeT
1enecoo0pa3HpIM. J{OMOTHUTENBHBIE MATEPUANbl, K KOTOPBIM OTHOCSTCS: — paciucka paboTHHKA 00



O3HAKOMJIEHHHM C JOKYMEHTaMM OpTraHU3allui, YCTaHABIUBAOILUMHU HOPsIOK 00padoTKU
MEPCOHANBHBIX JaHHBIX paOOTHHUKA, & TAKXKE O €ro MpaBax 1 005A3aHHOCTSIX B 9TOH obiacTu; —
KapTO4Ka y4yeTa MOOLIPEHUH 1 B3bICKAaHUH; — XapaKTEPUCTUKHU C IIPEKHEr0 MecTa paboThl; —
¢dororpaduu; — AONOITHEHHE K IUYHOMY JIeNy; — APYTHe JOKYMEHTHI, HAaXOKACHHUE KOTOPHIX B
JUYHOM Jiesie Oy/eT MPU3HaHO 1esieco00pa3HbIM. B miuuHOe feno paboTHHKA BKIIOYAETCS TAaKKe
OIIMCH BCEX AOKYMEHTOB, HaxoaAumuxcs B aeie. 2. [lonyyeHne nepcoHanbHbIX AJaHHBIX PaOOTHHKA
2.1. Ilony4enune, xpaHeHre, KOMOMHHPOBAHHE, TIEpeIada Uik JIF000e APYTroe NCIIOIH30BaHIE
MEPCOHANBHBIX JaHHBIX pa00THUKA MOXKET OCYIIECTBIISITHCS UCKITIOUMTENBHO B LENIX 00eCIIedeHus
COOJIIOZICHNS 3aKOHOB U MHBIX HOPMAaTHUBHBIX NIPABOBBIX AKTOB, COACHCTBHS PAOOTHUKAM B
TPYAOYCTPOWCTBE, 00YYCHNH U POJBHKEHHUH 10 CITyK0e, oOecrieueH s JTMYHON 0e30MacHOCTH
PpabOTHUKOB, KOHTPOJISA KOJMYECTBA U KaUeCTBA BBHIIOIHAEMON pabOThl M 00ECTIEYEHUSI COXPAHHOCTH
nMytecTBa. 2.2. Bce nmepcoHanbHbIe JaHHBIE paOOTHHKA MOYYal0TCa OT Hero camoro. Ecim
MepCOHANbHBIC JaHHbIE PA0OTHHKA BO3MOXHO MOJYYUTh TOIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK
JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT Hero AOJDKEH ObITh MOJYYEHO MUCbMEHHOE COrIacue.
PaGoTonarens goKeH COOOIINTD PAOOTHUKY O LENsX, MPEANoIaracMbIX HICTOYHUKAX U CIIOCO0ax
MOJTyYEHUS IEPCOHATIBHBIX TaHHBIX, a TAKOKE O XapaKTepe MOAJIEeKAIIUX MOITYYECHHUIO IEPCOHATBHBIX
JAHHBIX U MOCJICACTBUAX OTKa3a pabOTHHKA AaTh MMCHbMEHHOE Corjlacue Ha ux nonydenue. 2.3. He
JOTMyCKaeTCsl MoJTy4YeHUe U 00paboTKa MepCOHAIBHBIX JAHHBIX paOOTHUKA O €T0 TOIUTHYECKHX,
PENUTMO3HBIX M HHBIX YOKICHUSX U YACTHOM JKM3HH, a TAKXKE O €T0 YJICHCTBE B OOIIECTBEHHBIX
00bETMHEHUSX MU ero MPO(COI03HOM NeSTENBHOCTH, 32 UCKIIOYCHHUEM CITy4aeB, MPEeIyCMOTPEHHBIX
3akoHOAaTeNnbCcTBOM P®D. 2.4. [Ipu npuHATHU pelIeHU OTHOCUTENHLHO pab0THUKA Ha OCHOBAaHUH €T0
MIEPCOHANBHBIX JaHHBIX HE JOIyCKAeTCs UCIOIb30BaHUE JAHHBIX, OJTYYEHHBIX UCKIIFOUUTEIBHO B
pe3yJbTaTe UX aBTOMaTH3UPOBAHHOM 00paOOTKM MITH AJIEKTPOHHOTO Moiy4deHust. 2.5.B ciayyasx,
HETIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLICHUH, B COOTBETCTBHH CO CT.24
Koncrutynuu P® Bo3mMoxkHO monyyenne u 00padoTKa TaHHBIX O YACTHOH KHU3HU PaOOTHHKA TOJIBKO C
€ro nMuchbMeHHoro coriacus. 3.dopmupoBaHue U BeJeHne TUIHBIX aen 3.1.Jluunoe aeno paboTHrka
(hopMupyeTcs mociie u3gaHns MprUKas3a 0 ero npueMe Ha padorty. 3.2.1lepBoHavyanbHO B JMYHOE JEII0
TPYNIUPYIOTCS IOKYMEHTEHI, COJiep Kalliie TIepCoOHaIbHbIE JaHHbIE pA0OTHHKA, B ITOPSJIKE,
OTpakaroIlleM IIpoliecce mpreMa Ha paboTy: KaIpoBasi CIIpaBKa; 3asiBjIeHUE paOdOTHUKA O IPHEME Ha
paborty; aHkeTa; aBTOOHOrpads; XapakTepUCTHKA-PEKOMEHIALNS; PE3yIbTaT MEAULIUHCKOTO
o0clieloBaHHs Ha MPEAMET FOTHOCTH K OCYIIECTBICHHUIO TPYAOBIX 00S3aHHOCTE; KOIMY TIPUKa3a O
npueme Ha paboTy; pacnucka pabOTHHUKA 00 03HAKOMJIEHHH C JOKYMEHTaMH OpraHU3allly,
yCTaHABIUBAOIIUMH MOPSIIOK 00pabOTKU MEPCOHANIBHBIX IaHHBIX pAOOTHHUKOB, a TAKIKE 00 eTo
paBax U 00S[3aHHOCTSIX B 3TOH 00JIACTH; PacIMCKa PaOOTHUKA 00 03HAKOMJIEHUH €T0 C JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH OPTaHU3allMH; IOTIOJIHEHHE K IMYHOMY JeJTy; KapTOUKa IMOOIIPEHUH 1
B3BICKAHUI; BHYTPEHHAS ONKCh. 3.3.Bce OKyMEHTHI IMYHOTO Jiefla TOAMINBAIOTCS B OOJIOXKKY
o0pasla, yCTaHOBJIEHHOIO B OPraHMW3alliK; Ha 00JI0KKE JOJKHBI OBITh (haMUIIMHU, UMSI, OTYECTBO
pabotHuka. 3.4.JIlnuHOMY ey IpUCcBanBaeTCs HOMEP, KOTOPBIN QPUKCHpyeTcs B )KypHaJe yueTa
JUYHBIX Jies. HoMep TMYHOTO Jiena mpoCcTaBIseTcs B BEpXHEM JIEBOM YTiIy 00J0kKKH nena. 3.5.K
KKIOMY JTUIHOMY Jieny nipuiaraercs gororpadus padborHrka (6e3 romoBaoro yoopa) hopma 3x4. Ha
06opoTHOi cTopoHe hoTorpaduu yKazbBaeTcs (haMUIIHs, IMSI OTIYECTBO paOOTHHKA, 3aBEPSIEMBIC
JMYHOU MOANMCHIO KaJpOBOro paboTHUKA U MeyaThio. 3.6.B kak1oM pazaene TUYHOTO /ea BeASTCs
BHYTPEHHSIS ONTUChH, KyZa 3aHOCSATCS] HANMEHOBAHHA BCEX MOAIIMBHBIX JOKYMEHTOB, AaTa UX
BKJIFOUEHUS B JIENO0, KOJTMYECTBO JIFICTOB, a TAKXKE JaTa U3BATHS TOKYMEHTA U3 JIeJia C yKa3aHUEM
JIMIIA, U3bSABLIETO JOKYMEHT, U IPUYMHY U3BbATHA. B ciydae BpeMEHHOTO U3BSTHA JOKYMEHTa BMECTO
HEro BKJIQ/IBIBACTCS JMCT3aMEHUTENb. 3BATHS TOKYMEHTOB M3 JIMYHOTO JIEJIa IPON3BOINUTCS
HCKIIIOYUTEIBHO C pa3pelieHueM PYKOBOAMTENS KalpoBOT0 OTAena. BHyTpeHHss onuck
MTO/IIIMCBIBAETCS JINLIOM, €€ COCTABIIAIOLINM, C YKa3aHUEM JaThl cocTaBiieHus. 3.7.Bce HOKyMeHTHI,



[IOCTYIAIIIKE B IMYHOE JI€JI0, PACIIOIaratoTcsl B XpoHosioruieckoM nopsiake. 3.8.He nomyckaercs
BKJIIOYATh B JIMYHOE J1€JI0 JOKYMEHTBI BTOPOCTEIICHHOIO 3HAUEHUs, UMerole BpeMeHHble (10 10 set)
CPOKH XpaHEHHs1, HAPUMeEp, CIIPaBKH C MECTa )KUTEIBCTBA, O COCTOSHUU 37I0POBBSI, O CEMEHHOM
MOJIOKEHUH U T.11. 3.9.JIUCTHI JOKYMEHTOB, IOALINTHIX B IMYHOE JI€JI0, HOMEPYyeTCsl. AHKETa SIBJIAETCS
OCHOBHBIM JOKYMEHTOM JIMYHOTO Jieja, IPEACTABISIOMNM cO00ii epeyeHb BOPOCOB O
Oouorpaduyeckrux JaHHBIX pabOTHUKA, ero 0Opa30BaHHUH, BBEIIOIHAEMON paboTe ¢ Havaia TPyIOBOH
NESITENbHOCTH, CEMEHHOM IIOJIOKEHUH, MECTA IIPOIMCKU WJIU IPOKUBAHUS U T.II. aHKETA 3aIIOJIHSETCS
pabOTHUKOM CaMOCTOSITEIBHO MpH oopmieHnn npruema Ha padoty.[Ipu 3anoaHeHNH aHKETHI
PpabOTHUK [OJDKEH 3aI0JIHATh BCE ee Ipadbl, Ha BCE BOIIPOCH! 1aTh [IOJIHBIE OTBETHI, HE AOIYCKaTh
WCTIpaBJICHUH WIIM 3a4€PKUBaHUsI, IPOUEPKOB, IOMaPOK, B CTPOTOM COOTBETCTBHH C 3alTUCIMH,
KOTOPBIE COAEPIKATCs B €ro JMYHBIX JOKyMeHTax. OTpullaTenbHbIe OTBETHI B rpad)ax aHKETHI
3aMCHIBAIOTCS 0€3 TTOBTOPSHUS BOIIPOCOB (HAIPUMED, «ICTH» -«HE UMetoy). [Ipu 3amoaHeHnn rpadsl
«O0pa3oBaHue» cienyeT IPUMEHATh caeayonme GOpMYITUPOBKH: «BBICIIEE, HETIOJIHOE BBICIIIEE »,
«CpegHee CIeUaNbHOe, «HETIOIHOE CPEIHEE», B 3aBUCMOCTH OT TOTO, KAKOU JOKYMEHT UMEETCS Y
pabotHuka. B rpade «BbInonHsemMas padoTa ¢ Hauaia TPYAOBOU JACATEILHOCTI OTPAKAIOTCSI
CBelIeHHsI 0 paboTe B CTPOTOM COOTBETCTBHH C 3aITUCSIMU B TPYAOBOU KHIDKKE. B TpymoByto
JEeSTeTLHOCTh HE BKIIFOYAIOTCS BpeMs yueObl B 00111e00pa30BaTeIbHBIX MIKOMAX, TPOPECCHOHAIBEHO-
TEXHUYCCKUX U JPYTUX IIPUPABHCHHBIX K HUM y‘-IC6HI>IX 3aBCACHHUAX. Bce 3anncu IIPOU3BOJAATCA B
XpOHOJIOTHYECKOM nopsaake. [Ipy 3anonHeHNH aHKEeThI HCTIONB3YIOTCS CIEAYIOIINE TOKYMEHTHL: 1.
MACIoOPT; 2. TPYJAOBast KHIKKA; 3. BOCHHBIN OMieT 4. TOKyMEHTHI 00 00pa30BaHUM; 5. JOKYMEHTHI O
IMPUCBOCHNN y‘IeHOﬁ CTCIICHU, YUCHOT'O 3BaHUAA. Amnkera MOAIUCHIBACTCS JIUIIOM, IPUHUMACMBIM Ha
paboTy,r COTPYIHHKOM OTAENa KaApOB MOCIIE CBEPKU CBEJCHUH, 3aHECCHHBIX B aHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTaMH U 3aBepseTCs e4aTbio. ABTOOMOrpadusi—I0KyMEHT, CoJep Kalni
OIIMCAHNE B XPOHOJIIOTHYECKON TTOCIIEA0BATEIbHOCTH OCHOBHBIX ITAIOB KHU3HU U JESITEIbHOCTH
MIPUHUMAaEMOT0 paboTHHKA. ABTOOHOTpadus COCTABIISETCS B IPOU3BOIBHON (opme, Oe3 TOMapoK u
ucnpasieHuii. OCHOBHBIE MOMEHTBHI, KOTOPBIE JOJKHBI OBITH OCHAIIEHBI B aBToOMOrpaduu: 1.
(bamuiys, ©MsI, OTYECTBO; 2. YUCIIO, MECALl ¥ TOA POXKICHUS; 3. MOIlydYeHHOe o0pa3oBaHue (rue, Koraa,
B KaKUX y4eOHBIX 3aBEJICHUSIX, 110 KaKOH CIIeHaIbHOCTH); 4. BpeMs Hadajo TPYAOBOH JesITeTbHOCTH;
5. IpUYMHBI Iepexo/ia Ha IPYroe MecTo padoThl; 6.0THOLICHNE K BOMHCKOI 0053aHHOCTH, BOWHCKOE
3BaHUE; 7. HUINYKE PaBUTEIbCTBEHHBIX HArpajl, MOOMIPEHNH; 8. CBECHUS O CEMEIHOM ITOJIOKEHUN
1 OJIM3KKMX POJICTBEHHUKAX; 9. 1aTa COCTABJICHHS aBTOOMOTpa UK U JIMYHAS MTOAMKUCH COCTABIISIEMOTO.
ABToOuorpadus, cocraBieHus IpH preMe Ha paboTy, He MOUIEXKHUT KoppekTuposke. [Ipu
HEOOXOIMMOCTH BHECEHUS] N3MEHEHNUH HJIH JIOTIOJTHEHUH, OHU (PUKCHPYIOTCS HA OTJICIIEHOM JIUCTE,
MOJITMCHIBAIOTCS. pAOOTHUKOM C YKa3aHHEM JIaThl ¥ MPUOOIAIOTCS K IEPBUYHON aBTOOHOTpaduu. B
cirydae OOJBIINX U3MEHEHUH OnorpauuecKkux JaHHBIX PaOOTHHKA OT HEro MOXeT OBITh 3aTpeboBaHa
0OHOBJIEHHAs aBTOOMOTpadus, IePBOHAYANBHYIO MTPU 3TOM HOMEIIAIOT B Pa3JIell JIMYHOTO Jieia
«JlonoiHNTENBHBIE MaTepuaibl». ABTOOHOrpadus He 3aBepAeTCsl MOAIUCIMH JODKHOCTHBIX JIUL HITH
nedatsiMu. Kormun 1okyMeHTOB 00 00pa30BaHUU 3aBEPSIIOTCS JIMYHBIMU TOATIUCSIMH COTPYIHUKAMH
JUPEKTOPa MO TIEPCOHATY WITH JIUIIA €r0 3aMEIIAI0Iero MOoclie CBEPKH UX C MOATHHHUKAMH
JOKYMEHTOB. J{0omo/IHeHHE K TIMYHOMY AEJTy — JOKYMEHT, B KOTOPOM (PHKCHPYIOTCS CBEACHUS O
nepeMenieHny paboTHHKA 1o paboTe (AaTa BCTYIUICHUS B IOJDKHOCTD U J1aTa yXoJa ¢ Hee), C
yKa3aHHeM NPUYUHBI nepeMeieHus («Ha3HaueH ¢ MOHMKEHNEM B aTTECTAlIHOHHOM MOPSIIIKE»)
JlonoiHeHue K IMYHOMY JIETy COCTaBIIAIOTCS pAOOTHUKOM KaApOBOTO OT/ENa M HE HYXK/IaeTcs B
3aBEpPEHUH IOJITUCHIO JTHOO0 TevaThio. Kamposas cripaBka coCTaBisieTcss paOOTHUKOM OTJIENIa KaJIpOB
Ha OJaHKe MPUHATOTO B OpraHu3aluy 00pasia, CONEPKHUT B ceOe CBEACHUS O MEPCOHATIBHBIX TaHHBIX
paboTHHUKA B ITOJTHOM COOTBETCTBHUH C JIAHHBIMH aHKETHI U aBToOnorpaduu paborHuka. B ciryuae
OOHOBJICHUS cTapasi KaJpoBasi ClIpaBKa U3bIMACTCS U3 paszelia JMYHOTO Jieia
«AHKeTHOOHOrpahMUecKue U XapakTepPU3yIOIIue MaTepralbhy, IPHoOIIaeTcs K «0moIHUTEIbHBIM



Marepuanam» 1 3aMeHseTcss HoBoil. Kaymposas cripaBka moamuCchIBacTCsl pyKOBOJUTENIEM KaJPOBOTO
otzena. B manpHelieM THYHOE /1€JI0 OMOIHASTCS JOKyMEHTaM1, BO3HUKAIOIIUMH B ITPOIIECcCe
TPYAOBOU AEATENFHOCTH PAa0OTHHKA, K KOTOPOH OTHOCHTCS: 1.aTTeCTallMOHHBIE JIUCTHI; 2. KOMTUH
JTOKYMEHTOB 00 yTBEPKJICHUH B IOJDKHOCTH; 3. IPYTHE XapaKTEepU3YIOMINE U TOTIOTHSIOIINE
MaTepHabl, nepeuncienHbie B paszaene [. Hacrosmero [lonoxenus. JInunoe aeno Bexercs Ha
MPOTSDKEHUN BCEH TPYIOBOM JesiTeNbHOCTH paboTHUKA. VI3MeHeHus, BHOCHMBIE B IMYHOE JIENO,
JIOJKHBI OBITH TTOTBEPKICHBI COOTBETCTBYIOIINMH TOKYMEHTaMH (HalpuMep, KOIHS CBUAETEIHCTBO
0 Opaxe). PaboTHUK OT/AENa KaAPOB, OTBETCTBEHHBIH 32 TOKYMEHTAIHOHHOE 0OecIeueHHE KaJpOBOH
JEATeNTbHOCTH, IPHHUMAET OT IIPUHIMAEMOT0 Ha paboTy pabOTHHKA JOKYMEHTHI, IPOBEPSET MOTHOTY
WX 3aMl0JTHEHUS ¥ PABUIIBHOCTh YKa3bIBAEMBIX CBEICHHUH B COOTBETCTBUU C NIPEABSIBICHHBIMU
nokymeHnTtamu. 4.I1paBa u 00s13aHHOCTH pabOTHUKA B 00JaCTH 3aIUTHI €r0 MEPCOHATIBHBIX TaHHBIX.
4.1.PaboTHHK 00s13yeTcsl IPECTaBIATh IEPCOHATBHBIE TaHHBIE, COOTBETCTBYIOIINE
JecTBUTEIbHOCTH. PaOOTHHK MMeeT IpaBo Ha: 1. OJIHYI0 HHPOPMALIUIO O CBOMX MEPCOHATBHBIX
JTAHHBIX U 00pabOTKe ATHX JaHHBIX; 2.CBOOOMHBIN OeCTIaTHBIN TOCTYH K CBOUM IIEPCOHATBHBIM
JAHHBIM, BKJIIOYAsl [IPaBO Ha MOJyYeHHE KOMUH JIF000# 3amicH, coepsKalleil nepcoHanbHbIe TaHHbIe
paboTHHUKA, 32 UCKIIIOYCHUEM CITy4aeB, MPeayCMOTPEHHBIX 3aKOHOIaTebCcTBOM PD; 3. onpenenenue
CBOMX IIPEJCTaBHUTEINCH /TSI 3aIIUTHI CBOMX IIEPCOHATBHBIX JaHHBIX; 4. TOCTYII K OTHOCSIIIAMCS K
HEMY MEIMIIMHCKUMHU JAHHBIMY C TIOMOIIBIO MEIUIIMHCKOTO CIICIIUAIIMCTA TI0 CBOEMY BBIOOPY; 5.
TpeboBaHue 00 NCKITIOUYCHUH WIH UCIPABICHUN HEPAaBHBIX WM HEMOIHBIX IEPCOHAIBHBIX TaHHBIX, &
TaKKe NaHHBIX, 00pabOTaHHBIX ¢ HapyleHneM Tpeboanuid. [Ipu oTkaze paboTomaremns HCKIIOYUTh
WM UCTIPABHUTH IIEPCOHATIBHBIC JaHHBIE paOOTHUKA OH UMEET MPaBO 3asBUTH B MUCBMEHHOH popme
paboTOAATEIIO O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM 0OOCHOBAaHHEM TaKOT'O HECOTIIACHS.
HepCOHaIH)HI)Ie JAaHHBIC OIICHOYHOT' O XapaKTepa UMECT IIPAaBO AOIIOJIHUTH 3asABJICHUCM, BbIpaKarOuM
€ro COOCTBEHHYIO TOUKY 3peHMUs; 6. TpeboBaHMe 00 M3BEMIEHNH paboToaaTeseM BeeX UL, KOTOPBIM
paHee OBLITH COOOIICHBI HEBEPHBIE MITH HETIOTHBIE MTepCOHANbHBIC JaHHbIe paboTHHKA, 000 BCex
MPOU3BOJACTBCHHBIX B HUX UCKIIFOUCHUAX, UCITPABJICHUAX HUJIU JOIMOJTHCHUAX 7. O6)KaJ10BaHI/IC B Cya
TMOOBIX HETIPABOMEPHBIX JeHCTBUN MK Oe3/1ecTBII paboTomaTelns mpru 00pabOTKe 1 3aIlUTe eT0
NEPCOHAJIBHBIX TaHHBIX. S.YT-ICT, XpaHCHHUE U IIE€pe€jiada NICPCOHATbHBIX JaHHBIX pa6OTHI/IKa
5.1.JInunpie Acjia, B KOTOPBIX XPaHATCA NEPCOHAIBHBIC JTaHHBIC pa6OTHI/IKOB, ABJIAKOTCA JOKYMEHTAMU
«J171s1 BHYTpEHHETO NOJIBb30BaHus». 5.2. JIMYHOE €10 perucTpupyeTcs, 0 4eM BHOCUTCS 3aliCh B
«Kypnan ygera muuHbBIX Ae». JKypHan colepKuT ciieayromue rpadsl: 1. TOpSaKOBEIid HOMED
JMYHOTO Jena; 2. (aMuiIns, UMs, OTYECTBO COTPYAHUKA; 3. 1aTa IIOCTAaHOBKH Jeja Ha y4eT. B
OyXranTepuu XpaHsaTcs JTUYHbIE Jlesia paOOTHUKOB, padOTAIOIINX B HAacTosIIee BpeMs. st 3Toro
WCTIONB3YIOTCS CHIENUATEHO 000PYA0BaHHbIE MIKa(bI WK ceibl, KOTOpbIE 3aNUPAIOTCS U
orneyaTtbsiBaloTCs. JIMYHBIE /1ef1a pachoiaralTcs B MOPSIKE COTJIACHO MX HOPMaM JH00 B an)aBUTHOM
nopsike. [lociie yBonbHEeHUS! paOOTHUKA B TMYHOE JIEJIO BHOCSATCS] COOTBETCTBYIOIIHE JOKYMEHTHI
(3as1BJIEHHE O PACTOPKEHUH TPYJOBOTO IOTOBOPA, KOMHMS IPHKA3a O PACTOPIKEHUH TPYIAOBOTO
JIOTOBOPA), COCTABIISIETCS] OKOHYATENIbHASI OMKCh, CAMO JIMYHOE J1eJI0 0(hOPMIISIETCS U TIepeIacTCsl ISt
XpaHCHHA. JInunabie JAciia pa6OTHI/IKOB, YBOJICHHBIX U3 OpraHu3alui, XpaHATCA B apXHUBC OpraHnu3aliuu
B anpaBuTHOM Nopsizke. 5.3. He pomyckaercs: cooOmmaTh NepcoHaNbHbIe JaHHbIE PA0OTHUKA TpeTel
CTOpOHE 0e3 MUCHbMEHHOTO coriacusi pabOTHUKA, 32 UCKIIFOYCHUEM CITydaeB, KOrja TO HeOOXOMMO B
LeJISAX MPEeayNpPEeXIeHUS YIPO3bl )KU3HU U 37I0POBbIO paOOTHHKA, 8 TAKXKE B CIIydasiX, YCTAHOBICHHBIX
3aKOHOAaTebcTBOM P®d; cOOOMINTE epcoHanbHbIe JaHHbIE pa0OTHUKA B KOMMEPUECKUX LeTsIX 0e3
€ro MUCHbMEHHOTO COTJIACHS; 3aMpaluBaTh HHOOPMAIIHIO O COCTOSTHUM 3/I0POBbsl pAOOTHHKA, 32
HCKJIIOUCHHEM TEX CBEICHU, KOTOPBIE OTHOCITCS K BOIIPOCY O BO3MOKHOCTH BBITMOJTHEHHUS
paboTHUKOM TPpYyAOBO# PpyHKIINH. J[oCcTyn K MepcOHANBbHBIM JaHHBIM paOOTHHUKOB pa3peraeTcst
TOJIBKO CIICHUAJIBHO YIIOJTHOMOYCHHBIM JIMIIaMU, IIPHU 3TOM YKAa3aHHBIC JIMIa JOJDKHBI UMEThH IIPaBo
MOJTy4aTh TOJIBKO T€ MIEPCOHAJIbHBIE JaHHbBIE pAOOTHHKA, KOTOPbIE HEOOXOIUMBI [T BHITTOJTHEHHUS



KOHKpeTHBIX (yHKIuHA. [Ipy nepemade nepcoHaNbHBIX JTaHHBIX paOOTHUKA TPETHUM JIMIIAM
HE00X0MMO TIPEAYIIPEKIATh UX O TOM, YTO ATH JaHHBIE MOTYT OBITh UCTIOIH30BAHEI JIUIIH B IENAX,
JUTSI KOTOPBIX OHU COOOIIICHBI, U TPEOOBATh OT 3TUX JIUI] MOATBEPKICHHUS TOTO, YTO 3TO MPABUIIO
coOroeHo. Jluia, moyJaromye nepcoHaabHble TaHHbIe PA0OTHHKA, 00S3aHbI COOTIOAATH PEKUM
cekpeTHOCTH (KOH(pHIeHMaTbHOCTH). VcKiTroueHrne cocTarisieT 00MaH MepCOHAIBHBIMY JJAHHBIMU
PaObOTHUKOB B MOPSIKE, YCTAHOBICHHOM 3aKOHOaTenbcTBOM PD. [lepenaya nepcoHaNbHBIX TaHHBIX
paboTHHKA B Mpeenax OJHOW OPTaHU3alN OCYIIECTBIIETCS B COOTBETCTBUM C JIOKAIbHBIMH
HOPMAaTUBHBIMHU aKTaMH JJAHHOW opraHu3anuu. [lepenaya mepcoHaNbHBIX JaHHBIX pA0OTHUKA €T0
MIPEICTaBUTENS OCYIIECTBIIETCS B TIOPS/IKE, yCTAHOBIEHHOM B opranm3anny. O0BeM mepenaBaeMoi
nH(OPMAITUU OrPAaHUYMBACTCS TOJIBKO TEMH MEPCOHALHBIMU JAHHBIMH PaO00THHUKA, KOTOPHIE
HEOOXOIUMBI JIJISl BBIITOJIHEHUS YKa3aHHBIMH MTPEICTAaBUTEIAMU UX (yHKImiA. [Ipunoxenne k
[TonoxeHn o 0 MepCcOHANBHBIX TaHHBIX paboTHHKA Pacmmcka S,

(¢.u.0. paboTHHKA)

(cTpyKTypHOE oApaseseHne, JOHKHOCTb), O3HAKOMIIEH

¢ «IlonoxxeHueM o MepCOHANBHBIX JaHHBIX PA0OTHUKAY», MTPpaBa 1 00s3aHHOCTH B 00JIACTH 3aIIUTHI
MEPCOHANBHBIX JAHHBIX MHE Pa3bsICHEHBI. « » 20 r. [lognuce




